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Automated License Plate Readers (ALPRs)

435.1 PURPOSE AND SCOPE
The purpose of this policy is to provide guidance for the capture, storage, and use of digital data
obtained through the use of automated license plate reader (ALPR) technology.

435.2 POLICY

The policy of the Pingree Grove Police Department is to utilize ALPR technology to capture and
store digital license plate data and images while recognizing the established privacy rights of the
public.

All data and images gathered by the ALPR are for the official use of this department. Because
such data may contain confidential information, it is not open to public review.

435.3 ADMINISTRATION

The ALPR technology, also known as license plate recognition (LPR), allows for the automated
detection of license plates. It is used by the Pingree Grove Police Department to convert data
associated with vehicle license plates for official law enforcement purposes, including identifying
stolen or wanted vehicles, stolen license plates, and missing persons. It may also be used to
gather information related to active warrants, homeland security, electronic surveillance, suspect
interdiction, and stolen property recovery.

All installation and maintenance of ALPR equipment, as well as ALPR data retention and
access shall be managed by the Administration Section Commander. The Administration Section
Commander will assign personnel under their command to administer the day-to-day operation
of the ALPR equipment and data.

435.4 OPERATIONS
Use of an ALPR is restricted to the purposes outlined below. Department members shall not use,
or allow others to use, the equipment or database records for any unauthorized purpose.

(@) An ALPR shall only be used for official law enforcement business.

(b)  Any search performed of ALPR data must be supported by a legitimate, specific, and
documented law enforcement purpose.

(c) An ALPR may be used in conjunction with any routine patrol operation or criminal
investigation. Reasonable suspicion or probable cause is not required before using
an ALPR.

(d) While an ALPR may be used to canvass license plates around any crime scene,
particular consideration should be given to using ALPR-equipped vehicles to canvass
areas around homicides, shootings, and other major incidents. Partial license plates
reported during major crimes should be entered into the ALPR system in an attempt
to identify suspect vehicles.

(e) No member of this department shall operate ALPR equipment or access ALPR data
without first completing department-approved training.
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Prescription Drug Collection Box

434.1 PURPOSE AND SCOPE
The purpose of this policy is to establish guidance for the proper collection and destruction of
medications collected by the Pingree Grove Police Department.

434.2 POLICY

The Pingree Grove Police Department recognizes the societal abuse of prescription medications
and the need for residents to dispose of those medications in a safe and proper manner. The
Pingree Grove Police Department also recognizes that the improper disposal of medications is
harmful to the environment. It is the policy of the Pingree Grove Police Department to provide a
safe and secure manner of disposing medications.

434.3 COLLECTION OF MEDICATION

Expired and unwanted prescription medications can be turned into the Pingree Grove Police
Department by any resident or nonresident and placed into the Prescription Drug Return Collection
Box which is located in the lobby area.

(@) We will accept prescription medication in the original container or loose prescription
medications. Over the counter medications and vitamins are not accepted.

(b)  We will NOT accept needles, sharps, thermometers, bloody or infectious waste,
medications from businesses or clinics, hydrogen peroxide, aerosol cans or inhalers,
ointments, lotions or liquid medications.

434.4 STORAGE OF MEDICATION
When the Prescription Drug Return Collection box is full, its contents will be emptied and the
contents stored within the evidence room until disposal and destruction.

434.5 DISPOSAL OF MEDICATION

The medication collected and stored within the evidence room will be disposed of for destruction
in accordance with the State of lllinois Drug Take Back program or a method approved by
administration.
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433.1 PURPOSE AND SCOPE

Each patrol shift must be directed by supervisors who are capable of making decisions
and communicating in a manner consistent with departmental policies, procedures, practices,
functions and objectives. To accomplish this goal, a Sergeant heads each watch.

433.2 DESIGNATION AS ACTING SHIFT SERGEANT

When a Sergeant is unavailable for duty as Shift Sergeant, in most instances the senior qualified
officer shall be designated as acting Shift Sergeant. This policy does not preclude designating a
less senior officer as an acting Shift Sergeant when operational needs require or training permits.
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(@) Obtain information for a press release from the on-scene commander or his/her
designee.

(b)  When practical, the Department Chief of Police should coordinate with the FAA Press
Information Officer to prepare a press release for distribution to the Media.

Information released to the press regarding any aircraft accident should be handled by the
Department Chief of Police or in accordance with existing policy.

433.3 DOCUMENTATION
Any aircraft accident (crash) within the Village, regardless of whether injuries or deaths occur,
shall be documented.
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433.2.2 NATIONAL TRANSPORTATION SAFETY BOARD (NTSB)

The NTSB has the primary responsibility for investigating accidents involving civil aircraft. In the
case of a military aircraft incident the appropriate branch of the military will be involved in the
investigation. The NTSB is concerned with several aspects of a crash as described in this section.

Every effort should be made to preserve the scene to the extent possible in the condition in which
it was found until such time as NTSB or other authorized personnel arrive to take charge of the
scene. Military personnel will respond to take charge of any military aircraft involved, whether or
not injuries or deaths have occurred.

If the accident did not result in a death or injury and the NTSB elects not to respond, the pilot or
owner may assume control of the aircraft.

Removal of the wreckage shall be done under the guidance of the NTSB or military authorities or,
if the NTSB is not responding for an onsite investigation, at the discretion of the pilot or the owner.

433.2.3 KANECOMM DISPATCH RESPONSIBILITIES

Dispatchers are responsible to make notifications as directed once an aircraft accident has been
reported. The notifications will vary depending on the type of accident, extent of injuries or damage,
and the type of aircraft involved. Generally, the telecommunicator will need to notify the following
agencies or individuals when an aircraft accident has occurred.

(a) Fire Department.

(b)  The affected airport tower.

(c) Closest military base if a military aircraft is involved.
(d)  Ambulances or other assistance as required.

When an aircraft accident is reported to the Police Department by the airport tower personnel
the telecommunicator receiving such information should verify that the tower personnel will
contact the Federal Aviation Administration (FAA) Flight Standards District Office and the National
Transportation Safety Board (NTSB). In the event that airport personnel are not involved, the
telecommunicator should notify the FAA and the NTSB.

433.2.4 RECORDS SUPERVISOR RESPONSIBILITIES
The Records Supervisor is responsible for the following:

(@) Forward and maintain an approved copy of the accident report to the lllinois
Department Transportation, Division of Aeronautics.

(b) Forward a copy of the report to the Chief of Police and the manager of the affected
airport.

433.2.5 CHIEF OF POLICE RESPONSIBILITIES
The Department Chief of Police is responsible for the following:
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433.1 PURPOSE AND SCOPE
This policy describes situations involving aircraft accidents including responsibilities of personnel,
making proper notification, and documentation.

433.2 RESPONSIBILITIES
In the event of an aircraft crash the employee responsibilities are as follows:

433.2.1 OFFICER RESPONSIBILITY

Officers should treat an aircraft crash site as a crime scene until it is determined that such is not
the case. If a military aircraft is involved, additional dangers, such as live ordnance or hazardous
materials, may be present. The scene may require additional security due to the potential presence
of confidential equipment or information.

The duties of the field officer at the scene of an aircraft accident include the following:
(a) Determine the nature and extent of the accident.
(b)  Request additional personnel and other resources to respond as needed.

(c) Provide assistance for the injured parties until the arrival of fire department personnel
and/or other emergency personnel.

(d) Cordon off and contain the area to exclude unauthorized individuals as soon as
practicable.

(e) Provide crowd control and other assistance until directed otherwise by a supervisor.
(f)  Ensure the Coroner's office is notified if a death occurs.

Entering an aircraft or tampering with parts or debris is only permissible for the purpose of removing
injured or trapped occupants, protecting the wreckage from further damage or protecting the public
from danger. If possible, the investigating authority should first be consulted before entering or
moving any aircraft or any crash debris. Photographs or sketches of the original positions should
be made whenever feasible.

The fire department will be responsible for control of the accident scene until the injured parties
are cared for and the accident scene has been rendered safe for containment. Thereafter, police
personnel will be responsible for preserving the scene until relieved by the investigating authority.

Once the scene is relinquished to the investigating authority, personnel from this agency may
assist in containment of the scene until the investigation is completed or assistance is no longer
needed.

An airport service worker or the airport manager may respond to the scene to assist the on-scene
commander with technical expertise, should it be needed during the operation.
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432.11 POST EVENT
The Incident Commander should designate a member to assemble full documentation of the event,
to include the following:

(a)
b)
c)
d
e
)
9)

(
(
(d)
(e)
(
(

Operational plan

Any incident logs

Any assignment logs

Vehicle, fuel, equipment and supply records

Incident, arrest, use of force, injury and property damage reports
Photographs, audio/video recordings, KaneComm Dispatch records/tapes

Media accounts (print and broadcast media)

432.11.1 AFTER-ACTION REPORTING

The Incident Commander should work with Village legal counsel, as appropriate, to prepare a
comprehensive after-action report of the event, explaining all incidents where force was used
including the following:

Date, time and description of the event

Actions taken and outcomes (e.g., injuries, property damage, arrests)
Problems identified

Significant events

Recommendations for improvement; opportunities for training should be documented
in a generic manner, without identifying individuals or specific incidents, facts or
circumstances.

432.12 TRAINING

Department members should receive periodic training regarding this policy, as well as the
dynamics of crowd control and incident management. The Department should, when practicable,
train with its external and mutual aid partners.
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harm officers, themselves or others, or will result in substantial property loss or damage (see the
Control Devices and Techniques and the Conducted Energy Device policies).

Force or control devices, including oleoresin capsaicin (OC), should be directed toward individuals
and not toward groups or crowds, unless specific individuals cannot reasonably be targeted due
to extreme circumstances, such as a riotous crowd.

Any use of force by a member of this department shall be documented promptly, completely, and
accurately in an appropriate report. The type of report required may depend on the nature of the
incident.

432.8 ARRESTS

The Pingree Grove Police Department should respond to unlawful behavior in a manner that
is consistent with the operational plan. If practicable, warnings or advisements should be
communicated prior to arrest.

Mass arrests should be employed only when alternate tactics and strategies have been, or
reasonably appear likely to be, unsuccessful. Mass arrests shall only be undertaken upon the
order of the Incident Commander or the authorized designee. There must be probable cause for
each arrest.

If employed, mass arrest protocols should fully integrate:

Reasonable measures to address the safety of officers and arrestees.

Dedicated arrest, booking and report writing teams.

c) Timely access to medical care.

Timely access to legal resources.

Timely processing of arrestees.

f)  Full accountability for arrestees and evidence.

g) Coordination and cooperation with the prosecuting authority, jail and courts (see the

Notice to Appear or Summons Releases Policy).

432.9 MEDIA RELATIONS

The Chief of Police should use all available avenues of communication, including press releases,
briefings, press conferences and social media to maintain open channels of communication with
media representatives and the public about the status and progress of the event, taking all
opportunities to reassure the public about the professional management of the event (see the
Media Relations Policy).

432.10 DEMOBILIZATION

When appropriate, the Incident Commander or the authorized designee should implement a
phased and orderly withdrawal of law enforcement resources. All relieved personnel should
promptly complete any required reports, including use of force reports, and account for all issued
equipment and vehicles to their supervisors prior to returning to normal operational duties.
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